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ONFIDENTIAL

13 Septenmber 1951

MEMORANDUM FOR: ASSISTANT DIREGCTOR FOR TRAINING (COVERT)
SUBJECT: Weokly Activity Report, Staff Training;
: 30 ftugust thru 13 September 1951
1. s R %t - 014 Projle
a, The[__ |Housing Committee has begun an

internal survey for the purpose of determining housing
requirements for instructer personnel at the asite,

b, A mseting of all Staff Training inatructors
was held on Tuesday, 11 September 1951, for the purpose
of discussing the oenstruetion of objective examinations
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and to initiate a program for the development and use of
;:iﬁiw examinations throughout the courses in Staf?
ng.

a, A cheak list has been developed for use 4in rating
instruotor performance and for providing guidance in the
ifmprovement of instruotion in Staflf Training, The form
is now beins used by supervisory persomnnel, and a regular
progran for the auditing of all classes is being plammed.

b, A survey of spaoce in Aleott Hall was made Ly
___|to determines

|

wvhether It would be possible to move TRC's Reading
Inmprovement Laboratory from[  |to Aleott Hall. It was
found that the space available is adequate for ten students,
and the Administrative 0fficer, TRG, is in the proosss of
sffecting the move.
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